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4. IIOP,fltrOrc COCTAB IIEHVIAVI
o

(uonar pe4axunr)

4. 1. O6rqze rpe6onaHnfl.
Ilro6ofr AoKyMeHT cocrol4T v3 pflAa 3neMeHron (4arrr, reKcra, no4nucu), Koropbre

Ha3brB aloTcf, peKBr4 3r1T a}t4l"4.

KaNAsIfi BI4A AoKyMeHTa (npuras, rrr4cbMo, aKT r4 r.4.) raueer onpeAerennrrfi na-
6op per<eu3l4ToB. PacnoloxeHl4e peKBr,r3r.rroB Ha AoKyMeHTe r{ npaBr4 rra vx o$oplrneHu.a
AOJI)KHbI coorBercrBoBarb rpe6onauuxv geficrByroulr4x HopMarr4BHbrx aKToB.

K vzcny narz6onee rcpl4Al4rrecKr{ 3HaquMbrx peKBr43t4ToB orHocsrcq:
- noAnr4cb;
- naTa AoKyMeHTa;
- neqaTb;
- rprr$ yrBeplKIeHHr AoKyMeHra;
- perr4crparlrroHHbrfi noiraep AoKyMeHTa.
lloAnzcr qBrqerc-f, o6-ssarerbHbrM peKBr43r,rrou nro6oro AoKyMeHra. llpano noA-

ilvcv [peAocraBr-serc-f, .4OJIXHOCTHbTM nr4rlaM B coorBercrBvrv c opfaHZ3arIHOHHO-
pacnop{trI{reJlbHblMuI AoKyMeHTaMr4 flpe4upraflT:afl (ycranonr, rpr4Ka3aMr.r, AoBepeHHo-
cr-sMlz u r.n.). Or ulrenz llpe4npIaflTvrfl AoKyMeHTbr, KaK rrpaBr,rJro, rroAnlrcbrBaer reHe-
pannurrfi AI4peKTop rrJILr ero 3aMecrr4Tenu. lorcyMeHrbr Sznuanon, crpyKTypHbrx rroA-
pa3AeneHuitnognucblBaror I4x pyKoBoAr4Tenr4. fnaeHrIfi 6yxranrep llpe4npuflTprfl noA-
rrl4cblBaer AoKyMeHTbI B coorBercrBl4ll co ceoefi KoMnereH\uefi Ha ocHoBaHupr Oele-
panbHofo 3aKoHa <O 6yxranrepcKoM yr{ere), a rarcKe B coorBere'rBLrzr c rIoJrHoMo!{vrfl-
MII, IIp eAO CTaBn€HHbIMI,I B AOB epeHHO CT_[X, npr.IKa3 aX.

fara AoKyMeHTa - oAuH ug uau6o.lee BDr(Hbrx peKBr.r3r4ToB. Orcyrcreue Aarbr Ha
AoKyMeHTe Aenaer AoKyMeHT lu6o He4eftcreuTeJrbHbrM (uanpnnaep, IoBepeuHocrr),
ttw6o Mo)I(er npl4Becrl4 K coKpaqeHr4ro cpoKa ucronofi AaBHocrr4 npr4 loronopnrx o6x-
3ATCJIbCTBAX.

fle'Iam [pl4MeHf,erc{ B uenrx 3aBepeHr4-s noAilr4cz AoJrxHocrHoro nr4ua rua gaw6o-
JIee BaxHrrx (n r.v. Qznauconux) AoI(yMeHTax, cBr{AereJrbcrByer o noAnr4HHocrr4 Ao-
KyMeHTa I{ ilpocTaBr-qerc-f, Ha AoKyMeHTaX, ]/l3AaHVre KOTOpbIX Brer{er ropLIAI4qecKHe
I4nr4 M arepn anbHbre rro c JreAcr BLrfl Arrfl llpe4np ra flT:zfl .

fprQ yrBep)geHvrfl cBz$erenbcrByer o BBeAeHHu AoKyMeHTa e geficrB2e, pac-
npocrpaHeHr4Lr ero 4eficrBvrfl Ha ncex pa6orHr4KoB llpe4npraflT:zfl. O6.ssarerbHoMy yr-
B ep)r{A e H r4ro f eH ep aJrb HbrM Ar4p e KTop oM noAJr e)r( aT :

- floroxeH'r o Qznuanax, crpyKTypHbrx noApa3Ae rreHvrsx, orAenax;
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- flporpaMMbr (upone4e unx pa6or, Meporp uxruft);
- LLIrarHue pacrrnc aHr4tr;
- Axrrr [poBepoK, penuzuit rpr4eMa_nepeAaqn;
- I4HcrpyKIIrrkI (AonNnocrHble; no Aenonpor43BoAcrBy; TexHuxe 6esonacHocrz);
- llp anrzna BHyrpeHHero rpyAoB oro pacnop_sAKa.
- @opnru yuu[ugupoBaHHbrx AoKyMeHroB;
- clrerlr, frJraHbr, orrrerbr, pacrIeHKZ Ha rrpor43BoAcrBo pa6or.
PerzcrpaquoHHrrfi HoMep cBrrAereJrbcrByer o ToM, rrro IoKyMeHT rrpouen Bce

erarur4 o5pa6orxu, 3apefvrcrpl4poBaH z reM caMbrM flBrrlerefl oQraqzarbHbrM roKyMeH-rou flpe4npkrflTzrfl.
4.1.I. Tercr cnyxe6Hrrx AoKyMeHroB AonxeH 6rrrr

IYCKAIOqI4M PA3NIIqHbIX TOJIKOBAHU;T. B AOKYMEHTAX HE
I{3BecrHbre coKparq eHyrg. ) o6osHa.{eHuq.

KpaTKI4M I4 TOrrHbIM, He no-
cneAyer ynorpe6nrrb MaJro-

4'1'2' Co4epx<aHze cnyxe6uux AoKyMeHToB He Aon)KHo rrporr4Boper{r4rb 4eficr-
ByrcxleMy 3aKoHoAaTenbcrBy.

4'l'3. Buecenue B rIoAnIrcaHHbIe AoKyMeHTbr KaKHX-rrr46o lo6aereHufi vrwr nc-
npaBneHl4fr, Nteuxroql4x cyqecTBo I43JIoXeHHoro B IoKyMeHTe, MoXeT npor43BoA vrTbc;-
TOJTbKO JII{rIOM, nOIn[caBrIIr4M eto.

4 .2. O cuoBHbre npaBr4na o Q opnaneHn.rr AoKyMeHroB.
4.2.1. for<yvreHrbl I{3roroBJltrrorc-f, ua 6lanxax Sopuara - A4 (210 x 297 *rw) w

,{5 (148 x 210).
KaNAufi Jrr4cr AoKyMeHTa Aon)KeH r4Merb ror-f, He MeHee:
20 urr - JreBoe;

10 vrnr - npaBoe;
20 vu - BepxHee;
20 uu - Hr4)KHee.

foxyn'leHTbl AJII4TeJIIHbIX (cnrtrue 10 ner) cpoKoB xpaHeHr4r AonxHbr HMerb rreBoe
rroJre He MeHee 3Ouv.

Bce ez4u opraHl43auzoHHo - pac[oprAr.rreJrbHbrx AoKyMeHToB Ha llpe4n puflTvrv
rrer{ararorefl Ha 6lanrax ycraHoBneHHoro o6pasqa:

- o6rqzfi 6naux;
- 6naur< rrr{cbMa;
- 6naur KoHKperHoro Br{Aa AoKyMeHTa.
KaxAlrfi BI4r AoKyMeHTa ronxeH I,IMerb crporo oflpereJrennlrfi cocraB peKBr43r4-

ToB H nop.sAoK r{x pac[oJroxeHr4r z o$opiraneHLrfl.
4'2.2. B oreerax Ha rrzcbMa oprauusa$uit14 npernpusr:uir o6x:arerbHo ne,rraercq

ccblrlKa Ha perlrcrpaqzonHrtfi HoMep kr Aary nocrylr4Brrrero AoKyMeHTa. Ccruxa Mo-
Ner 6rrrr pa3MeuleHa B clreuzaJlbHo orBeAeHHux rpaQax Ha 6narrxe AoKyMeHT a uJrr4
yKa3aHa B TeKCTe AOKyMeHTa.

4'2'3' KaNArrft AoKyMeHr 3a acKJItorIeHr4eM AenoBbrx (cnyNe6Hrrx) nzceM Aon)r(eHllMerb HaI{MeHoBaF^vre, K KoropoMy oH orHocl4Tcr (npuxa3, [poroKoJr, aKT, AoKnanHa-s
3arrrrcKa r4 T.,q.).

4'2'4' Texcr AoKyMeHTa Mo)Ker 6rtrr paz6ut Ha pa3Aenbr, rroApa3AeJrbr, nyHKrbr t4
noArIyHKTbI, Koropble HyMepyrorc.fl apa6crcuvtu qnspanaz. Pas4elbr r4Meror cKBo3Hyro



Tlmes New Roman Ne I3,I4;
Ariaf Ne 12,13;
Verdana Ne 12,13;
CaI ibri Ne L4 t4 npu6nuxeHHbre K HrlM .

flpa cocraBJleuuu ra6tl4l{ AorlycKaerc.fl rzcrroJrb3oBaHze lrpz$ror MeHbrxzx pa3-
MepoB.

4.2.7 . A6sauHrrfi orcryn reKcra AoKyMeHr a _ I ,25 cv..
3aroroex'r pa3AenoB H noApa3AenoB [errararor cs c a6zarlHbrM orcryrroM r4rrLr rJeH-

Tpr4pyrorc.s no rxHpr4He reKcTa.
MHorocrpoqHble peKBI43LrrbI nerlararorcr r{epe3 oAurH Mexcrpor{urrfi nurepBaJr,

cocraBHble r{acrz peKBH3HTOB OTAeJLf,}OTC-8 AOIOJTHI4TeJIbHbTMI4 I4HTepBanoM.
Texcr AoKyMeHTa rlerraraercs qepe3 I - i,5 MexcrporrHbrx r4HTepBana.
Ecnu AoKyMeHT roroBl4Tc fl rnfl v3raHzrfl c yMeHbrxeHr4eM uacrura6a. Tecr rreqara-

eTc_rr qepe3 ABa r4HTepBaJra.

I4urepean Me)KAy 6yrnarrau B cnoBax - o6H.rHtrft.
Irlurepean MexAy cJroBaMr4 - oArrH npo6en.
4.2.8. Texcr AoKyMeHTa BbrpaBHLrBaercfl no rurrp'He rucra (no

[paBoro nolefi 4oxyrvreHra).
fituua caltoft AlnHnofi crpoKl4 peKBI43r4T a rrpu yrnoBoM pacnoJro)K e'Lrkr peKBr43!r-

ToB He 6olee 7.5 cu.
l''nua cauofr AnuuHofi crpoKI,I peKBZ3r4T a npu upoAonbHoM pac[onoxeHr4r, peK-

Brr3r4ToB ue 6olee 12 cw.
4'2'9' PexezsHU,I (aApecaT)), ((3afoJIoBoK K TeKcry)> vrv(rloArrl4cb)), a raKxe or-

AenbHble Sparnaeurbl TeKcra Moryr 6rtrr BbrAeJreHbr [ony)KzpHbrM rufraSrol,r.

lpaHr.rrlaM IreBOfO 14



4.2.11. PerzcrpaquoHHufi HoMep
qnSponofi z4enrz$rzKarop AoKyMeHTa, co
Ta, Koroplrfi, to ycMorpeHr4ro npeAnptrfl-tr4
KBeHHbrMr4 KoAaMr4 (uu4er<canau) n coorBe
nrra (un4eKcoM Aena IIo HoMeHKnarype IeJr, KoAoM Koppec[oHAeHTat KoAoM AoJr)KHocr-
Horo nr4rla 14 Ap.)

Ha 4oxyueHTe, cocraBJIeHHoM coBM rcrHo arJr4fML\ npo-
craBJrrlorc{ pefrrcrpaur4oHHbre HoMepa Ao :yMeH fi u3 opfaHr4-
sarJvria. Perzcrparlr4oHHbre HoMepa orAenq orcfl eprofr u rpo-
craBrslorcq B rtop.flAKe yKa3aHr4r aBTopoB B 3aroJroBo.{Hofi qacrv r]rnn npeana6yne 4o-
KyMeHTa.

4.2.12. Cculxa Ha perl{crpaul4oHHbrr HoMep 14 Aary nocryrr+rBrrero AoKyMeHTa
BKJltoqaer perHcrpaq oHHufi HoMep 14 Aary BxoA-rru{ero vrHyrr\varraerioro AoKyMeHTa) Ha
xoroprrft Aaerc-q orBer.

4.2.13. llp, rloAroroBKe AoKyMeHToB coBMecrHo c HecKoJrbKr4Mr{ opraHur3arlr4-f,Mr4
cneAyer IzMerb B BrrAy, rrro Bce gK3eMrtr.spbr orr4x AoKyMeHToB AonxHrr 6rirr [oArrr4H-
H14KAMI4.

4.2.14. A4pecaroM AoKyMeHTa Moxer 6urr opraHr{3a\ufl, erpyKrypHoe noApa3-
AeJreHr4e, Aon)KHocrHoe unu SusuqecKoe nr,rqo.

Persuszr (aApecar) npocraBr-sercf, B BepxHefi npanofi .rracrzr AoKyMeHTa (Ha
6laHxe c yrnoBblM pacnono)r(eHi,reM peKBr43HTon) znz c[paBa noA peKBu3LrraMvr 6lasxa
(npz [poAonbHoM pacnoJloxeH]Iz peKBr,r3r4ros 6raHra). Crpoxr4 peKBa3r4ra (aApecar)
BbIpaBHI{BaIorcfl rlo JIeBoMy Kparo r4Jrr4 rleHTpr4pyrorc.fi orHocr4TeJrbHo cauofi Alusuofr
cTpoKlr.

[onNHocrb JII{I]a, KoropoMy aApecoBaH AoKyMeHT, yKa3brBa}or B AarenbHoM rra-
Aexe, BKrroqaloqee HazMeHoBaHIre opraHl{3arJvrv\ v Sauunux ) vrHvtrrvra,tr4Bbl AoJr)KHo-
cTHOfO nr{ua.

Hanpzvep:

Przr<r'rp.n T'TTIma T'Trr.r aTla nan 5 nr yrn! J r\vuvAyr r vurl) \Pe.qepaJIb HOfrO

apxr4BHOrro arreHTCTBa
llerposoi A. E .
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flp" aApecoBaHvrv rwrcbMa B opraHr{3arlzro yK€BbrBaerc_s
ITIeHHO e HarrMeHo B aHue B rrMeHI{TeJIbHOM naAe}r(e.

llpuvrepu:
1 rT\^r. \PeAepaJIbHoe apxTlBHoe

Ar1CHCTBO

2.Pocapxr{B

oe r4rru coKpa-

aApecoBaHuu trvcbMa pyKoBoArrTeJrro cTpyKTypHofo no eJreHr4.rl yKa3bl-
r.rMeHHTeJrbHoM naAexe Har{MeHoBaHI,Ie opf aHI43 aIJVrVr, H

HaI4MeHOBaHUe AOnXHOCTI4 pyKOBOAHTeIq, BKJIIOqaT

C _ B AATCJIbHOM

HAI{MCHOBAHVTE

llpn a4pecoBaHlllt AoKyMeHra B crpyKrypHoe rroApa3AeJreHr4e dpraHrasarlrlr4 B peK-
BH3I{Te (aApeoar)) yKa3blBaerc-f, B HMeHr{TeJrbHoM flaAexe Har4MeHoBaHvre opfaHrr3arlr4r,r,
HkDKe - HaHMeHOBaHr4 e CTpyKTyp HO f O noAp a3Ae rreHr4fl .

llprarraep -
uirn -n^\PeAepaJrb Hoe apxr4BHoe
AT]CHTCTBO
rl.n nc rr rra)-\/ TT^ 11 r-.ne.o r-rrr n17v+Avsr 3*I-vf uvrrrrvyr

a nr rvrAtcJryxobr, Ka.qpoB

llpn
BAETCq B

rraAexe
cTpy KTyp H o f o rr oAp a3 A e rreHl,{fl! Q aM Hn Hro, r4HtrrJvra[br.

flonoey 14.O .

llonosorZ V|.O .

llpzvrep -
AO <<llpoQnnr>>
Przrrne.n rtrnmafirl! J r\vuvAr, - -rr.J .EOfTOBOpHO-
npaBoBorro oT.ueIa
flonoey U.O.

flepe4 Savrznzefi AonxuocrHoro nr4rra AorrycKaercs yn JrrTb coKpauleHHe
(r-Hy) (rocuo4uHy), ecnr4 aApecar MylcrrrHa, Lrrv ((r-)Ke)) (rocn e), ecnkr aApecaT
)KeHII{r4Ha.

llpunaepu -

1. r-rry
2. F-xe

flpu paccbrJrKe troKyMeHra rpynne opraHr43arlnfi oAHoro rr4na +nr4 B crpyKrypHbre
[oAp a3A e neHldfl oAHOfr Op f aHr4 3 a r!W, AAp ec ar yKa3brBaercr o6 o 6rqe[ro.

llpnvepu -
-l Prrrr rr p' a\ TTrl r! . ! J ^\-/Dvr+yrIeJLEM .4OrJepH7IX
o6uecre AO <<Ilpo@zrr>>

2 Przr+^e.r-tTTTnmarrcnr \znnap n! r r\vuvA"r ICJI.EIM ynpaBJIeHYII4



Pocapxrea

flpz paccbrJrKe AoKyMeHTa He BceM opraHr43ar\LrflM Lrrru
reHr,r-sM noA peKBlr3r{ToM <A4pecar>> e cKo6Kax yKa3brBaercq:

llpranrep -
Pvrcoco nT,4Te.n cM nr-rqcnHI4XAv -rvl/r.

o6ilIecrB AO <<llpoQz;rt>>
(no cnvcrcy)

B cocran peKBH3r4Ta <A4pecar)) Moxer BxoArrrr noqrosrrfr
tlor{ToBof o aAp ec a yKa3blBarorcs B rro cJreAoB areJrbHo crr,r, ycraHoBJr

IXI4C OP f AHbI BJIACTII, BbIIIIC CTO-SUII4C OPTAHI43AIIZA, IIOABCAOMCTBEH
trocrosHHbrM KoppecnoHAeHrana (:a r{cKrrorreHr4eM HarrpaBIreHvrfl

AocbrJrKr4 ro roqre) no.ilonrrfi a4pec He yKa3brBaercr. llpra He
6rrrr yKa3aH 3neKrpoHHufi a4pec (novrep reneQoHa/Qaxca).

llpznaep -
B cepo c cuilrsrvfi. HayqHo -
z c cJre.qoB a reJlb crwilt uHcTvrrvr

B o4uona roKyMeHTe He AoJDKuo 6urr 6oree yerbrpex a4pecarQs. Croeo <Konns>>
nepeA BTopbIM, TperbeM, qerBeprbrM aApecaraMr4 He yKa3brBaerc_s. flpu 6onureM Ko-
rHqecrBe aApecaroB cocraBJlrercfl crrr4coK (lzcr, yKa3arenr) paccrr[Kra AoKyMeHTa, Ha
Ka)KAoM AoKyMeHTe yKa3blBaercr oArrH aApecar unv aqpecar oSop[r,rlxercx o6o6rqen-
HO.

noApa3Ae-

aApec. 3lerraeu'rrr
uuofi llpanulavia

bre opfaHn3auIll/I LI

I4CeM yKa3aHHbrM

oKa3aHr4-rl ycnyf no.rroeou cBfl3r4, yrBepxAeHHbrMI{ npunasovr Mu r4cTepcTBa QBfl3r4 V
MaccoBbrx KoMMyHr4rca[uir PoccHficxofi @e4eparr4vr or 31 wotn201 r. i\b 234.

llpuvrep -
R r- o r-.r n r" r-t,4r"n r- vr 'uuu",",u,,y'M HayqHO-
I4ccJle.EoBa reJlb crcv.it tAHcTvrryr
nnL\/\,1A Tr m.\p a 4eHI4,q apxI4BHOrrOvuv/

T-T^ ^ ,L \7 TT T'T Q )rrlJ\rr}/ u\Jru5itc1 ,H s. v 1 |
Mar-rrp: -'l 17?O?

I LL I JJJ

llo.rroerrft aApec Moxer He yKa3brBarbc.f, B AoKyMeHTax, Ha BJI'CMbIX B BbIC-

aApecaraM B KoHBeprax c npo3parrHrrrrau oruranan).
llpz a4pecoBaHrrr4 AoKyMeHTa QusuvecKoMy nuqy yKa3br

rlr{aJrbr, noqroetrfi aApec.
llpuuep -
Izleanoey A. E.
Hoarrft Ap6ar Vrr. r A.4 , xs . 25
r. Mocrea, L21019

r: Sauunkrfl krHu-

flput or[paBKe [racbMa no 3JreKTpoHHofi rrorrre vurv ro Saxcvt nmsofr cs.ssz (6es

O.UI{MOCTI4 MOXCT
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,uoKyMeHTOBe.EeHr4s 14 apxrlBHoro

miaGvitd. ru

4.2.15- foxyueurbl Moryr yrBep)KAarbc-rr pyKoBoAr4reJreu llpp4npvrflTkrfl, ero 3a-
MecTr{TeJIflMr4 Lr ApyfrIMI4 AOIXHOCTHbIMT4 rr]y|rJaMLr, KOTOpbTM AeneTr4poBaHbr coorBer-
cTByloqr4e rroJrHoM olsLrfl .

llprz yraep)r(AeHnn AoKyMeHra Aon)GocrHbrM nr4rroM
MeHra AoJr)KeH cocrof,rb v3 cJroBa yTBEPX,UAIO (6es

rpr40 ytrnepN4eHr4-q AoKy-
xanuvQx), Har4MeH oBaHprfl

AoJIXHocrvr lrr4rJa, yrBep)Klaloqero AoKyMeHT, ero rroAlr4cz, kr]H]1lrlkranon, Sauulr4u v
Aarbr yrBepxAeHrax (npo craBJrrerc.rr or pyKr4), Hanpauep :

YTBE PXTAtrO
Tr^ " ^^r eH.eIrdJtb Hbrr4 lTrpeKTop
Of Yil <<JlzneqrcQppvarllzx>>

p . D .,4\eJte3H.qK
20IB r,.

llpz yrnepxAeHrrr4 AoKyMeHTa HecKoJrbKr4Mrr AoJrlrG ocrHbrMz
paclonafaroT Ha oAHoM ypoBHe.

llpz yrnep)KleHr'ru AoKyMeHTa npr4Ka3oM, nporoKoJroM, oBJIeHI4eM: peU€-
HrreM rpr40 yrBep)KAeHrz-s cocror4r r43 cJroBa yrBEpxAEHo
yrB EPXAEH 6 es xasrr.rex), Haur MeHoB aHvrfl pacnop.f, Ar4reJrbHoro A
TeJrbHoM naAexe, efo AaTbI r4 HOMepa.

(YTBEP)KAEHA,

llpravrepu -
1. (Per'"rravenr) YTBE PXIEH

npr4Ka3oM AO <<llpoO
or 5 ^nnenq 20IB rr

tlb >>

N! 82

z_ . \ lrPc1 uyrJrd ) YTBE PXIEHbI
np%KasoM AO <<llpo
or 5 anper.q 20IB

fpu$ yrBep)r(AeHr.r.s roKyMeHTa pacronararor B npaBoM Bepx
rrucra AoKyMeHTa. crpoxu peKBr43ura BbrpaBHr4Barorcr no neBoMy

I4X NO.IIIII4CI'I

KyMeHTa B TBOpr{-

IAJTb>>

. N982

eM yfny repBofo
parc vilv rleHTpr.r-



llpzloxeHr4e: I .

2.

llp o r o rc ol 3 a c e.q a Hrl.q :xrAJruuJH o- 6rrr o e orZ
KoMtACCtAvr or 18.03.20L6 N! 3 Ha 2 r. B 1 erc:.
flo.qcHzrerbHa,q 3anrzcKa or 15 . O 3 .20L6
Ha 1 Jr. B 1 srcs.

Ecttu K AoKyMeHTy npunararor lpyrofi AoKyMeHT, TaKXe zuer4ulzfi lpraloxeHr4e,
orMerKy o HaJrrarrr{z npr{no)K eHLrfl O Q OpVrn.aror cneAyro uIr{M o6pasoM :

fipznoxetvre: nzrcbMo MHC po or 25.04.99 N o3-58/45892
w nprzrroxeHr4e K HeMy, Bcero Ha 15 Jr.

Ecnz npI4no)KeHI{eM qBrqerc-s o6oco6nensufi 3neKTpoHgrrfi Hocurels (KoMrraKT-
AHcK, usb-Q:reur-HaKorrr4Tenl z 4p.):

llpuloNeHze: CDs I exs.

llpz erotr Ha BKrraAbrrue (xonnepre),
roTct Har4MeHOB aHr4fl, AOKyMeHTOB, 3arIZCaH

Eclz npzno)KeHr4e HanpaBJr.sror He Bo
MerKy o ero HaJru-r^uv odtopnalxror cneAyro

llpznoxeHvre: Ha 5 Jr. B 3 9K

Eclu [pr{no)Kenzx c6po[rropoBaHbr, T

llpzloxeH%e: orrler o HUp 2

B pacnop.rrAkrreJrbHbrx AoKyMeurax (n
nop_rlxeHr4xx.), 4oro Bopax, rroJlo)Ke HI4_gx, r
Tax orMerKa o npr4noxeHr{n o$opnrnxercx

- B TeKcre AoKyMeHTa npz [epBoM yn
Kax yKa3brBaercr: (npznoNeuwe) utm (npra
AonycKaercfl craBUTb 3HaK HoMepa (npuno

- Ha nepBoM .lrzcTe troKyMeHTa_npr4no
efl:

Ilpz.noxeHrae Ns 2
K rrpraKasy AO <<Ilpo(fr,r.ns>>
or 15.08.2018 Ns LL2

Crporcu peKBr{3rrrra BbrpaBHr4Barorc, n
cr4TeJrbHo cavofi 4luHuofr crpoKrz.



Eclz [punoxeHl4eM K pacnop-{Ar{TenbHoMy AoKyMeHTy {Bn-fierc{ HopMarzsHrrfi
npanonofi aKT LrIrkr zuofi AoKyMeHT, yrBep)qaeurrfi AaHHbrM pacr{op,a4r{TeJrbHbrM Ao-
KyMeHToM, Ha IIepBoM JII4cre npuno)KeHr,r.rr flpocraBJr-rrercs orMerKa o npr4noxeHraz (6es
ccbIJIKI4 Ha pacnopqAlarerssufi AoKyMeHr) u rpn$ yrBep)KAeHVr) B KoropoM yKa3br-
BaroTc{ AaHHbIe pacloptAl4TeJlbHofo AOKyMeHTa, KOTOpbTM yTBpp)KAeH AOKyMeHT-
npr4noxeHr{e.

llpzuep -
Ilpz.noxenrae 1
YTBEPXAEHO
rrp%Kabou AO <<flpo(!zus>>
os13.05.20L9 Ng L2

4.2.17. fp"$ corJracoBaHvrfl AoKyMeHra cocror4r r43 crroBa COFJIACOBAHO (6es
xanuvex), AoJIXHocrI4 JII4Ua, c KoropbrM corJracoBbrBaercr AoKyMegr (exnroqafl HauMe-
HoBaHI4e opraHLI3arJVLr), ero co6crBeHHopyquofi no4nvrcvr, r4Hr4rJuaqoB, Savur.uu. Aarbr
cofJr acoB aHrls., HanprlMep :

COINACOBAHO
rT ^,, ^.H.AT]AJIb HI4K YNPA BIIC HI4,q

3.EpaBooxpaHeHr4.q JlrneqrcolZ o6nactu

ilo.qnl4cb
Tl: m:

O .lA. flonoea

Ecnu corJracoBaHve ocyqecrBlrs.ercfl nrrcbMoM, yKa3bl
opfaHr{3arJvrfl - aBTop AoKyMeHTa, AaTA r{ HOMep rrlrcbMa.

COIJIACOBAHO
nilcbMoM Pocapxrea

fl BI,I'I AOKyMeHTa,

OT

I-pnS corJracoBaHufl B 3aBlrcr4Mocrr{ or Br4Aa AoKyMeHTa oco6enuocrefi ero
oQoprrneur4lr Mo)Ker rrpocraBn flTbefli

- Ha nepBoM Jrr4cre AoKyMeHTa (eclu AoKyMeHT
TynbHoM nzcre) B JreBoM BepxHeM yrny Ha ypoBHe
r4MeHoBaHr.reM AoKyMeHTa 6nuxe K Hr4xHeMy nonro);

- HA IOCJICAHCM JIZCTC AOKYMEHTA NOI TCKCTOM:

I-pr{Qa yrBep

- H a JIIICTe COfJIaCOBAI{Vtfl., .IBI_STOUIeMC_S H eOTb eMJIeMOtA .IaCrr
4.2.18. Basa cBr4nereJrbcrBver o corJracr4zr urLr HecorJracnLl

I{MCCT TI4TYJI Hufi lzcr,
E}ll.zfl I/ITT4

AOKYMCHTA.

)KHOCTHOfO nr4ua

- HA TI4-

noA Ha-

(pa6otruxa) c coAepx{aHr4eM rrpoeKTa AoKyMeHTa. Bzsa BKrroq AOIIXHOCTb JII4IIA,
Brr3r4pyroxlero AoKyMeHT, roAnr4cb, pacurzepoBKy noAnucrr (nuu
Aary BH3r4poBaHr.rr.

Hanpznaep:

arrr, Qauuluro) u
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Haqa,nsnzx otrAena
no upaaoaoft v7 KaApoBorZ pa6ore

rloArIr4cb
Iara

m . O .Ilonos

3auetranzs EpuJraFarotrcrr
Hatra.nrnzr otr,qena
no npaaoaorZ vt xagpoaofi pa6ore

nogrl%cb
flaua

U . O .Ilonos

B op raHu 3 arJvrflx ) np r4M e H.rrro u{r{x
fJIacoBaHI4e MOXeT npOBOAr4TbC_f, B
1 5489-1.

crrcTeMbr 3neKTpoHHOfo Ao HTOOOOpOTa, CO-

3neKTpoHHofi Sopnre, cor o fOCT P I4CO

B 4oxynaeHTax, rroAJrr4HHr4Kr4 Koropbrx xpaHsrcr Ha rrpeAnpz 14, BI,I3bI npOCTaB-
JItroT Ha [ocJIeAHeM JIrrcTe AoKyMeHTa noA rroArlrlcbro, Ha [ocJlenHefo JrI{cTa
[oAnr4HHr4Ka AOKyMeHTa IlrrLr Ha Jrr4cre cofJracoBaHufl (nu:zponan ), rrpnnafaeMoM K
AoKyMeHry.

B ucxoAsrqzx IoKyMeHTax Br43br rrpocraBnrrorc_fl
noMeqeHHbrx B Aeno. Moxer lrpr4MeHf,Tbc;l lorr4crHoe
upzroxeHufi.

4.2.19. B cocrae peKBr{3r{ra dloAur.rcb)) BXoI{r:
eHHOpyrrHat

r4Jtr4u.

, nVICll,tO), AOnX-

FeHepa.nsaruZ g%peKtrop nogruzcb

B 4oxyl,reHTax, oQopvrnxeMbrx He Ha 6raHxax rlpe4nprz flT'fl,
BXOAr{T Har4MeHOB aHpre AonxHocrLr v opfaHr43aqraz. [onycKaerct
r,rMeHoBaHZe AOI)KHOCTT4 IILrrJa, noAnr4caBlllef o,4oKyMeHT. OTHO C

nofi crpoxtt.

m.O.dFanql,tnna.

B COCTaB nOAnr4CI4

ueHTpr4poBaTb Ha-
bHo caMoh l;tutt-

Fexepanulrrl;h A%pertrop
AO <<flpo([z.nr,>>

fIpH HanzrII4I4 3aMe'raluir K AoKyMeH y Br43y oQoprrnrlor cne4$rcrrlr4M o6pasou:
llpzvrep -

HA 3K3EM spax AoKyMeHToB,
Br43r4pOBaH AOKyMeHTa Lr efo

HaI{MeHoBaHI4e AonXHocTvI IIklIJa, noAnHcaBIIIefo AoKyMeHT, efo
[oAnr4cb u pacurzQpoBKa rroArrr4cr4, cocro.sqas, H3 vHvrrJr4€uroB u ba
B 4oxynreHrax, oQopvrnxeMbrx sa 6raHrcax llpe4npvrflrarfl (np,
HOCTb yKa3brBaeTc_s coKpauleHHo :

no[nu cb m.O .ibauvtttutz



u

flpz uo4rrkrcaHr4r4 AoKyMeHTa HecKoJrbKr{Mrr Aon)KHocrHbrMr4 JrHrIaMr{, 3aHr4Maro-
IIII4MI4 pa3Hoe IIOJIO)I{eHVLe) IIX IIOAIIICI4 paononafa}oTc.fi oAHa noA Apyfofr s nocreAoBa-
TeJlbHocrz, coorBercTByroqefi uepapxLru 3aHr4MaeMbrx .qoJr)KHocrefi, naupr4Mep:

Ienepa,ngnruZ AnpeKtr.op rr:a,.t;nas. noln%cs

Inaenrri 6yxranrep Jrlll{.Itarr noAnl4cb

+ .vt.o .

e .m.o .

SauecnratreJrb g%peKropa
no aEM,I/!'lVtclt'PalI|r,rBHEtM BOnpOCaM

rlo,qn%cb m.O .dbanqlz,nl,zs,

m.o .

t4.o .

m.o .

flpr't noA[I4caH[rr AoKyMeHTa HecKoJrbKVMLr nvirJaMr4 paBHbrx AoJrxuocrefr rzx
noAnr4cr4 pacnonafaroTcr Ha oAHoM ypoBHe.

llpr,rrraep -
SauecrztreJrb grdpeKEopa
no (lutxaHcoeuu BorrpocaM

IIoAnI4CI' m . O . dban"tunwa

B 4orynaeHTax, cocraBJreHHbrx KoMr4ccnefi, n no4nLreuyKa3brtsaercs craryc nvrrJa
B COCTABC KOMI,ICCIZI4 :

flpnuep -
IlpegcegatreJrb Kouyrcc;:lz:lz nognlacb

H.nerru Kot"tvrccvru nogrtplcb
rlogn%cb
rlogn%cb

no.4nr4cb . O . Qattunus

no.qnr4cb .O.Qantunvtn

flpu uo4n Lrc aHr4u A o KyM e HTa Jr r4rl oM, 14 crro JrH.rrro qr4M o 6 qs aHu Tr,r pyKoBoAr4Terr{,
noAnr4cb o$opvnxercr c yKa3aHr4eM CTaryca AonxHocrHofo Jrr{ B COOTBETCTBI{I4 C

npr4Ka3oM (pacnopxNenraevr).

fIvt. Q . r'eHepaJIbHorro .quIpeKTOpa
lAnw

I4cnorH.q rol\rAil o 6.q s aHu o crrA
|eHepaJrbHoro .ur4peKTopa

flpu no4fivcat:z:a AoKyMeHTa JrHrIoM, uMerorrrnM rrpaBo rroAn cr4 B cnyqae Bpe-

VE ,IIOJIX(HOCTH UMeHHO|O OTCyTCTBH-rr pyKOBoAr4TeJr.f,, r4cnpaBreHr4.rr B Har{MeHOBa
p acuH Qp oBKy $ avulvtu ylKe noAf oroBJreHHof o r4 c ofJracoBaHHof o poeKTa AoKyMeHra
BHOC.f,TCt OT pyKIA 

']JrLr 
C I4CIIOJTb3OBaHHeM COOTBeTCTBVTOIUT4X rXTa roe. He AonycKa-

OJIXHOCTI4 JII4UA Bercf, craBI,ITb KOCyTO qepry, HaA[I4Cb "3a" [epeA HaI,IMeHOBaHI4eM
rIOAIIACI,I, CCJII4 AOKYMEHT IOAIIIICbIBACT IZHOE AOJIXHOCTHOE JI}IUO.

4.2.20. Ortrerra o6 elexrpouHor7 noA[r4cr4 r4cnonb3yercq [pH Bvrcyanu3arJLru
sneKTpoHHoro AoKyMeHTa, IroAnr4caHHoro 3neKTpoHuofi uoAnrzcbrp, c co6lrc4eHr.reM
cneAyrouzx rp e6 o sauuir:
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a) Mecro pa3MeqeHkl-q orMerKI{ 06 oneKTpoHHofi noAnr{cr4 Aon)KHbr coorBercrBo-
Barb Mecry pa3MeIrIeHuA co6crneuHopyvHofi noAnr{cz B aHaJrorr4rrHoM AoKyMeHTe Ha
6yvaxnoM Hocr4Tene;

6) enenaeHTbl orMemr.r o6 oJIeKTpoHHofi uo4nLrcv ron)Knrr 6rrrr Br4rHMbrMLr u rfvr-

TaeMbrMr{ npz oro6paxeHr4r4 AoKyMeHra B HarypaJrbrroM pa3Mepe;

n) elevreurbl orMerxz o6 3neKTpoHuofi uo4uLrczr He AonxHbr [epeKpbrBarbcfl vrrLr
H?.KJr?.fbrBaTbcr Apyf Ha Apyfa;

r) e:reveHTbl orMerxn o6 oneKTpoHHoft nognvcr4 He Aon)KHbr flepeKpbrBarb 3Jre-
MeHTbI reKcra AoKyMeHra u \pyrvre orMerKr{ o6 enexrponHofi noA[Hcr4 (upH uatt;|..uuu).

Ornaerxa o6 uexrponHofi noArrr4cr4 B coorBercrBrzr,r c 3aKoHo.rlareJrbcreo\4 poc-
cuitcxoit Oe4epaquz BKJrrouaer $pasy "[or<yueHT rroAnvcaH 3neKrpoHnofi no4nu-
cblo", HoMep ceprzQrzrara KJIIoqa oneKTposHofi rro1lrucL\ $anrunzro ) vr:vls.) orr{ecrBo
BJlaAenbua ceprzSvrKara, cpoK geitcrnur_ cepruszxara KJrloqa 3neKTposHofi rroAnIaclr.
Orlterxa o6 elexrponuoft rloAnr4cr4 Moxer BKnlorrarb aso6paxeHne rep6a, :rr6,renru
opraHa BJTacrrr (opranzsa\uu), roBapHoro 3HaKa (sHaxa o6cnyxanaHz.a) opralnrlr;arJ:zLl
B c o orB er erBlru c 4efr crnyloqr4M 3 aKoHoAareJrbcrB oM.

flpunaep -

l3v6ne- IOKyMEHT nOInr4CA
I ru SJIEKTPOHHOTZ nOInrC

HazNleHoeauvt e I opraua
.qoJ'lxHOcTJl lBracT]l

I

I Ceprz@zrcar lalllaaaOOOOOOO
I BJla.qereu Hmrco"naee Hzrcorarz
| ,[elZcre%rerreH c 01 . 12 .2012

4.2.21. lle.rarb 3aBepfler noAnrrHHocr
MeHTax, yrBep)KAaroqzx npaBa rzq, Szxc
MrI CpeICTBaMI{, a TaK)Ke Ha ZHbrx AoKyMe
nI4Cr4IIer{aTbIo B cooTBeTcTBIrI4 C 3aKOHOAa

loxynenrbr 3aBep{ror ueqarrro llpe4
TbrBa.s co6creeHHopyrlHofr [oArIHcr4,rrr4rla,
rt6rto-orrourrnr' ,,]\/tTl" /,,I\/f ^^^^ -^-,^---.. \o6osua.{eHHoM (MlI) (<Mecro ne.{arra))).

4.2.22. orverxa o 3aBepeHvrtr Korrr4vr o$opvrnrerc;l Anr noArBqpx [eHlfl coorBer-
crBl{-s Ko[II'II4 AoKyMeHTa (nrruzcKar Lr3 AoKyMeHTa) no4nuHHrrKy AoKyMeHTa. Oruerxa
o 3aBepeHVLr KOtTr4Vr npocraBnflerefl, noA peKBIz3r4TOM ((nolnr4cb)) 14 BKnroqaer: cJroBo
<Bepuo>, HaI{MeHoBaHvre Aon)KHocrLr rrkilJa,3aBeprzBruero Korno; afo co6crseHHopyq-
HyIo rloAnrrcb; pacnzQponxy roArII4cI{ (uuwluartrr, Sauzlnro); 4ary 3aBepeHr4r Korrr4r.I
(ennucrcu H3 noKyMeHTa).
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llpr.rlrep -
Bepuo
Harra.ngnzr otrAena
no npaaoeorZ w xagpoeorZ pa6ore
flana

rroAnr4cb m.O.iban,aunrae

Eclz Korrus BblAaerc.fi Anfl npeAcraBJreHr4f, B Apyry]o opraHrr3arluro, orMerKa o
3aBepeHl4v KO[l/'Id AOIIOTH-qerc.s HaAnl,rcbro o Mecre xpaHeHzr AoKyMeHTa, C KOTOpO|O
6llna H3roroBJIeHa Korlkffi (<llo4nrrHHr4K AoKyMeHra HaxoAHTc{ B Ofyll <Izne'x-
Qapvraqrzs>) e Aene Ns 3a _roA)) r,r 3aBep.serc.s rerrarbro npeArp1rflrufl.

lnr npoctu"na"t" ott* o 3aBepeH Lrv KorrvuMoxer uclloJlb3oBarbc-q rIITaMIr.

llpzlrep -
BepHo :

Ilouou{nzr rerrepaJrbnoro gupeKEopa
flognzcs M. C. FoprHa
29.06.20L7
Ilog,nraxHzx gorcyMerrra rraxoguulc:r
B OOO <<Ceuanrurrca>> B gene l{s 0L-23
ba 20L6 rog

M. rI.

4.2.23. Ornaerxa o HarpaBneHr4r4 AoK
AoKyMeHTa rrocJre 3aBeprxeHux pa6orrr c H
Jra rro HoMeHKJraType AeJr, B KOTOpOe [OMe
roAa, AonxHocrr4 nurla, oQoprr,rranrrrero orM

llpranrep -
B Aerro Ns 01-18 sa 2OLg F.
InasurrZ cuerlr4aJr%clr otrAeJra oxp
rlogrlr4cb
25.06.201,8

Oruema o HanpaB IreHr4Lr AoKyMeHTa
AeHIJ.flMpr o xapaKTepe AoKyMeHTa.

4.2.24. orverxa o6 ncuorHr.rreJre BKJrroqaer Savrznzro ) LrMfl.) oEr{ecrBo r4crroJrHr4-
TeJr.s, HoMep ero releQona. Orlrerra o6
BaHr{eM AonxHocTrr, cTpyKTypHofo rroApa
HPITCJI.{.

Ornaerxa o6 ncnolHr.rreJre o$opun.ae
AOKyMeHTa OT fpaHI4rIbI JreBOfo IroJIr r.rJlr4,

poHe BHI43 CJreBa.

Kparxzfi Bapr4aHr
Sadenrn Vle,ann Angpeeaurr
(4742) 36- 44-7O
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IAJIIL

3a6elzu lAaau AH.qpeeeztl , KoHTpoJIbHoe ynpaBJreH,e/ eeryuun cleluraJrrcr+j (495) 924-45-61 , ZabtinGgov/ru

orverra o6 ucuolHLITeJIe Moxer oQopnrnxrbcq KaK uuxttuitKonoHTrrryn r,r 11eqa-
Tarbc.s urpz$roira MeHbrrrero pa3Mepa.

4'2'25. 3aroroeoK K TeKcry - KparKoe cotrepxaHr4e AoKyMeHTa. 3aroroBoK K reK-
cry Qopul4pyerct c npeAnorou <O>> ((06r) r4 orBerraer Ha Borpoc ((o veu?>):

npr4Ka3 (o .rev? ) o co3\aHvrrr arrecraqroHHolZ KoMrACCvrrA
npr4Ka3 (O qev?) o6 yrBepx.4eHvril l1rrarHoro pacilucaHrLfl
nr4cbMo (o .rev?) o npeIocraBreHt4rz v.neopttaqww.

3arorosoK K TeKcry o0opntn flercfl noA peKB u3vraMl 6rauxa crreBa, or rpaHr4ubr
JIeBOfO rIOJI'g.

3aroroeoK K TeKcry Moxer Ife cocraB 
'rflTbefl, 

ecJrr4 TeKcr AoKyMeHTa He [peBbrrrla-
er 4-5 crpoK.

4'2.26. Texcr AoKyMeHTa cocraBJl flercfl Ha rocyAapcrBeHHoM rsbrKe poccuficr<ofi
@e4epaqzvvrlrr4 rocyAapcrBeHHoM.s3brKe (xsur<ax) pecny6nrzK B cocpane pO B coor-
BercrBrrr4 c 3aKoHoAareJrbcrBou pecny6Jrrrr( B cocraee p@.

B rexcrax troKyMeHToB ynorpe6[s]orcx roJrbKo
rpa$zvecKr.re coKparrleHzr.

flpu ynorpe6teuuu B TeKcre $awuluit nHrJLrHu
nvII4.

B 4eroeux (cnyNe6Hrrx) [LrcbMax Mofyr HcrroJrb3oBarbc{:
- Bcryrrr{TeJTbHoe o6parqeHne :

VeaxaevsrZ rrocnolr4H llpe.qce.uarenr !

YeaNaevruZ rrocro.qr4H ly6epnarop !

VeaNaevrnZ locno.urlH llpoxopoe !

Yeaxaeva.q rrocnoxa 3axapoea !

VeaxaevsuZ Huxonail. llerpoezu I

Veaxaeva.a Olrr,a l4easoeHa !

YeaNaevsre locnoga !

B o6parqeHl4l4 no.4oJI)KHocrv HaI4MeHoBaHI4e AonxHocrr,I rrr4rrrercx c frpouzcuofi 6yx-
86r, B o6parqenvrvuo $avwtuuLrHurJLranbI nr4rla He yra3blBarorc.s:

- 3aKJtorrl4TeJrbHa.f, oruKerHa;l Qpasa:

C yBaxeHrzeM/

o6rqenpz eBzarypbr 14

quarbr yK rocJre Sanrz-
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4.2.27. Orlrerxa o nocrynlleHl4l4 AoKyMeHTa cnyxr{T Anr no[TBepx(reHzrn $axra
nocrynneHl4-fl AoKyMeHTa na llpe4npkrflTLre rr BKJrroqaer Aary nocryrrneHufl 14 BXoA.rr-
qufi perHcrpalll{oHHsrfi uoiraep AoKyMeHTa. flpz neo6xoAlrMocrr4 orMerKa o rrocryrr-
IreHkru Moxer AononHtrbcf, yKa3aHr4eM BpeMeHr4 nocry[neHLrfl B qacax u M^:/^Hyrax u
cnocoSa AocraBKr4 AoKyMeHra.

Ortrerrca o nocrynlre:nr4r4 AoKyMeHTa Moxer rrpocraBn-srbcr c noMo[Ibro ruraMna.

4.2.28. Pesolroql4f, coAepxc4T yKa3a*Lre rro krcrroJrHeHr4ro roKyMeHTa. Pesoryoqnr
oQopiranxercq Ha cno6o4uoM Mecre pa6ouero noJrr AoKyMeHTa) Ha 6lauxe pe3onlorlr4r4
HrII{ BHoclarefl HenocpeAcrBeHHo B cr4creMy gneKTpoHHoro AoKyMeHToo6opora.

Pesolroqllt BKJltoqaer: SalrzJrr4ro, prHtrrJnanbr r4crroJrHr4renx (ucnoJrHr4TeJrefi), nopy-
qeHl4e rlo AoKyMeHTy, npz ueo6xoAl4Mocrl4 - cpoK r4crrorrHeHufl, rro1nvcb lrtrr\a. Bbr-
Hecrrref o pe3onrcur{ro, AaTy pe3onrorlr4r4.

llprarr,rep -

Qannnnvn U.O.
Tlnnrrrrz nn nnnrrrrJvur rrvr+r v _f oBI4Tb npe.4'rloxe:F,]fifl K
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4.2.29. Oruerxa o KoHTpoJre cBr4AereJrbcrByer o rrocraHoBKe
TpoJrb, npocraBns.ercfl rrrraMfroM <Kourpolb)) Ha BepxHeM rrocne A

oKyMeHTa HA KOH-

KyMeHTa.


